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MOJTOXEHUE

06 o6paboTke 1 3awmMTe NepcoHanbHbIX AaHHbIX paboTHUKOB
MBAOY a/c N2 5

1. O6wme nonoxxeHus

1.1. Uenbto AaHHOro MNonoxeHusa aBnseTcs 3alimTta nepcoHanbHbIX
AaHHbIX PabOTHUKOB OT HECAHKLIMOHUPOBAHHOrO AOCTYNa,
HernpaBoOMEpPHOro UX UCNONb30BaHUA UNKU yTpaThbl.

1.2. Hacroswee MNMonoxeHne pa3paboTaHO HA OCHOBaHUK cTaTen
KoHcTutyumnn PO, Tpyaosoro kogekca P®, Kogekca PO 06
aAMUHUCTPaTUBHbIX NMpaBoHapyLWeHusaX, MpaxaaHCKoro Kkogekca
P®, YronosHoro kogekca PO, a Takxe deaepanbHoro 3akoHa "O6
UHdopMauuun, nHdopmMmaTusaummn 1 3awmte nHpopmaummn".

1.3. MNepcoHanbHblE AaHHbIE OTHOCATCS K KaTeropum
KOH®UAeHUManbHOM MHpopMaunmn. PexmmMm KoHpuaeHUManbHOCTH
NepcoHanbHbIX AaHHbIX CHUMAETCs B cny4dasax obesnnymBaHunsa mnu
NoO UCTEYEHUU 75 NeT CpoKa XpaHeHUs, ecin MHOoe He onpeaeneHo
3aKOHOM.

1.4. Hacrtoswee lMonoxeHune yTBepXxaaeTcs U BBOAUTCA B
AelncTBMe npukasoM 3aseaytowen J0OY n asnsetcs oba3aTtenbHbIM
ANA UCMOoNHEeHNa BceMn paboTHUKaAMK, UMEKLWMMKU AOCTYN K
nepcoHanbHbIM AAHHbIM COTPYAHUKOB.

2. NoHATHE K cocTaB NepcoHalsibHbIX AAaHHbIX

2.1. NepcoHanbHble AaHHble paboTHMKA - HDOpMaLums,
Heobxoanmas paboTtoaaTento B CBSA3U C TPYAOBbIMU OTHOLIEHUSIMMU
N Kacawuwmecs KOHKpeTHOro pabotHuka. Noa nHdopmaunen o
paboTHMKax MOHUMAIOTCS CBeAeHUs O daKkTax, cobbITUAX U
obcToATeNnbCTBAX XU3HWM paboTHMKa, No3Bonsowme

NAEHTUPUUNPOBATL €ro TMYHOCTb.

2.2. B cocTtaB nepcoHanbHbIX AaHHbIX paboTHMKA BXOAAT:

- aHKeTHble n 6uorpaduyeckme aaHHble;

- o6pasoBaHue; .



- CB€AEHMSA O TPyAOBOM M obuweM cTaxe;

- CB€JeHMS O COCTaBe CEMbMU;

- NacnopTHble AaHHbIE;

- CBeEeHNS O BOMHCKOM Yy4eTe;

ceBefeHus o 3apaboTHOM nnate COTPYAHUKA;

CBeAeHNSA 0 couManbHbIX NibroTax;

crneunanbHoCTb;

3aHMMaeMas AOSIKHOCTb;

Hanume CyammMocCTen;

aapec MecTa XWUTeNbCTBa;

AOMaLWIHUN TenedoH;

MeCcTo paboTbl Unn y4yebbl Y1eHOB CEMbU N POACTBEHHUKOB;
XapakTep B3aMMOOTHOLLUEHUN B CEMbE;

coZepxaHue TpyaoBOro AOroBopa;

COCTaB AeKnapupyeMmbiX CBEAEHNIN O HANNYUN MaTepUanbHbIX
LLeHHOCTEWN;

- coaepXXaHue geknapaumm, nogaBaemMon B HasI0rOBYIO
MHCNEKUMWIO;

NOANTMHHUKN U KONUN MPUKA30B Mo JIMYHOMY COCTaBY;

NINYHbIE Aena n TpYyAOoBble KHUMXKU COTPYAHUKOB;

OCHOBaAHWUSA K NpuKasaM No IMYHOMY COCTaBY;

Aena, cogepxaline matepuasnbl N0 NOBbILWEHUIO KBanndmnkaumm
N NepenoaroToBKe COTPYAHMKOB, UX aTTecTaunmn, cny>XebHbiM
paccnenoBaHusaM,

2.3. JOKYMeHTbI, YKa3saHHble B n. 2.2. HacTtodwero osioxeHus,
ABMSATCA KOHPUAEHUMANBbHBIMAN, XOTS, YYNTbIBAss MX MAaCcCOBOCTb
n egnHoe Mmecto 06paboTKM N XpaHEHUS - COOTBETCTBYOLWMIN rpud
OFpaHUYEHNsT Ha HUX He CTaBUTCH.

3. O6paboTka nepcoHasibHbIX AAHHbIX

3.1. MNMoa o6paboTkon NepcoHanbHbIX AaHHbLIX paboTHMKA
NOHMUMAETCs NonyvyeHue, XpaHeHne, KOMbMHNUpoBaHUe, Nnepefaya
nnu noboe apyroe UCnoab3oBaHME NepcoHasbHbIX AAaHHbIX
paboTHMKa.

3.2. B uenax obecneyeHuns npas n ceobon vyenoseka u
rpaxxaaHnHa pabortogaTtenb M ero npeacrasmtenun npu obpaboTke
nepcoHanbHbIX AaHHbIX paboTHUKa 06s3aHbl cobnoaaTb
cneaywowme obwmne TpeboBaHms:

3.2.1. O6paboTka nepCcoHanbHbIX AAHHbIX paboTHMKa MOXeT
OCYLLUECTBMATbCA UCKOUYUTENBHO B Lenax obecneyeHuns
cobnogeHnsa 3aKOHOB M UHbIX HOPMATUBHbIX MPaBOBbIX aKTOB,
coaencTemnga paboTHMKaM B TpyAoyCTponcTee, obyyeHum u
npoaBMXeHnn no cnyxbe, obecneyeHns nnyHom 6e30NacHOCTU



paboTHNUKOB, KOHTPOJSI KOSIMYECTBa N KadyeCTBa BbINOSIHAEMOMN
paboTbl 1 obecnevyeHUss COXpaHHOCTU UMYLLECTBaA.

3.2.2. lNpwn onpeaneneHnn obbema n coaepxxaHus,
obpabaTbiBaeMbIX NepcoHasbHbIX AaHHbIX paboTHUKA
paboTtogaTenb AO/MKEH PYKOBOACTBOBATbCA KOHCTUTYUMEN
Poccuinckon ®epepaunm, TpyaoBbiM KOAEKCOM U NHBIMU
dbenepanbHbIMN 3aKOHaMM.

3.2.3. lNMony4dyeHne nepCcoHasnbHbIX AAaHHbIX MOXET OCYLLEeCTBAATLCS
KakK NyTeMm npeacraBieHns nx caMmm paboTHMKOM, Tak U NyTem
NOSTy4EeHUS UX U3 NHbIX UCTOYHUKOB.

3.2.4. lNepcoHanbHble AaHHble criegyeT nosyyvyatb Y Hero camoro,
C MMCbMEHHOro cornacus Ha o6paboTKy NepcoHanbHbIX AAHHbIX
paboTHMKa. Ecnmn nepcoHanbHblie AaHHble pabOTHUKA BO3MOXHO
NOSIYYNTb TOJIbKO Y TPETben CTOPOHbI, TO PAabOTHMK A0J1XKEH ObITb
yBenoMaeH o6 3TOM 3apaHee, U OT Hero A0/IXKHO 6bITb NOAYy4YeHOo
NMCbMeHHoe cornacue. PaboTtogaTtenb A0/KEH COOOLWNTD
paboTHUKY O Lensx, npeanosiaraemMbiX NCTOYHMKAX M cnocobax
NOSIy4eHUs NepcoHasbHbIX AAHHbIX, @ TAKXe 0 XapakKTepe
noanexawmx noaNyyYeHuo NepCcoHasnbHbIX AaHHbIX U NOCNeACTBUSAX
OoTKa3a paboTHMKaA AaTb NMUCbMEHHOE COorslacue Ha UxX noaydveHue.
3.2.5. PaboToagaTtenb He MMeeT nNpasa nosayydaTtb n obpabaTbiBaTb
nepcoHasbHble AaHHble paboTHMKA O ero NONTUYECKUX,
PENUMMO3HbIX U UHbIX YHEeXAEHUSIX N YAaCTHOM XU3HU. B cnyyasx,
HenoCpeaACTBEHHO CBS3aHHbIX C BONPOCAaMU TPYAOBbIX OTHOLLEHUN,
AAHHbIE O YAaCTHOM XN3HWN paboTHUKa (MHPOpMaUKUS O
XN3HeneAaTeNbHOCTN B chepe ceMenHbIX BbITOBbIX, JIMYHbIX
OTHOLWIEHUN) MOryT 6bITb NONyYeHbl U 06paboTaHbl paboToaaTtenem
TOJIbKO C ero NMCbMEHHOro cornacus.

3.2.6. PaboTopgaTtenb He nMeeT npaBo nosiyyaTtb 1 obpabaTbiBaTb
nepcoHasibHble AaHHble paboTHMKA O ero YieHCTBe B
obwecTBeHHbIX 06beaANHEHNAX NN ero NpPogCO3HOMN
AesaATeNnbHOCTU, 3a UCKIOYEHUEM CyYvaeB, NpeayCMOTPEHHbIX
denepanbHbIMK 3aKOHAMM.

3.3. K obpaboTke, nepegaye n xpaHeHUO0 NepCcoHanbHbIX AaHHbIX
paboTHMKA MOryT MMEeTb AOCTYN COTPYAHUKMU

3.4. cnonb3oBaHMe NepcoHanbHbIX AAHHbIX BO3MOXHO TOJSIbKO B
COOTBETCTBUU C LeNsiMu, onpeaenuBlinMmn UX rnosiyyeHume,

3.4.1. NepcoHanbHble AaHHblE HEe MOryT b6bITb MCNOJIb30BaHbI B
Lensax NnpuYnNHEHNs NMYLLECTBEHHOIO0 U MOpasibHOro Bpeaa
rpaxkaaHaMm, 3aTpyaHeHuUs peanusaunm npas n ceobon rpaxaaH
Poccuinckon ®epepaunn. OrpaHndeHmne npas rpaxaaH Poccumnckon
denepaumm Ha OCHOBE UCMNONIb30BaHMA MHPOpMaLnn 06 nx



CoLUManNbHOM MPOUCXOXAEHNN, O pAaCOBOMN, HALUMOHAIbHOMN,
A3bIKOBOW, PE/IMTMO3HON U MAPTUNHOMN MPUHALNEXHOCTH
3anpeLweHo N KapaeTcs B COOTBETCTBUU C 3aKOHOAATENbCTBOM.
3.5. lNepepaya nepcoHasnbHbIX AaHHbIX pabOTHMKA BO3MOXHa
TONIbKO C cornacms paboTHMKa B Criydasix, npsimo
NpeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM.

3.5.1. MNpwun nepepaye nepcoHanbHbIX AaHHbIX paboTHUKA
paboTogaTenb Ao/KeH cobnoaatb cneaywouwme TpebosaHus:

:+ He coobLwaTb nepcoHasnbHble AaHHble paboTHUKA TPeTbeW
CTOpoHe 6e3 NNCbMEHHOro cornacusa paboTHmMkKa, 3a NCKNOYEHUEM
cny4yaeB, Korga ato Heob6xoaMMo B Lensax npeaynpexaeHus
Yrpo3bl XXM3HU 1 340p0OBbI0 paboTHMKA, @ TaKXe B CayvasX,
YCTaHOBJ/IEHHbIX eaepasibHbIM 3aKOHOM;

+ He coobuwaTtb NepcoHanbHble AaHHble paboTHMKaA B
KOMMep4yeckux uensx 6e3 ero nMCbMeHHOro cornacus;

- NpeaynpeanTb Ny, NOAy4dalowmx nepcoHanbHble AaHHbIE
paboTHMKA, O TOM, YTO 3TW AaHHble MOryT 6bITb UCNOb30BaHbI
Wb B Uensax, ANng KOTopbIX OHWU coobuleHbl, n TpeboBaTb OT 3TUX
vy NnoATBEPXAEHUS TOro, YTO 3TO Npasuno cobnoaeHo. Jinua,
nony4aroLwimne nepcoHanbHble AaHHble paboTHMKa, 06a3aHbl
cobnogaTtb pexnuMm ceKkpeTHoCTn (KOHpuaeHumnanbHocTn).laHHoe
NONOXEHME He pacnpoCTpaHseTcs Ha 0bMeH nepCcoHanbHbIMU
AAHHbIMW paboTHMKOB B NMopsaKke, YCTAaHOBNEHHOM deaepasibHbIMU
3aKOHaMu;

+ paspewaTb A4OCTYN K NepCoHasibHbIM AaHHbLIM PaboTHUKOB
TOJ/IbKO CreunasnbHO YNOJIHOMOYEHHbIM NMuaM, onpeaesieHHbIM
NpUKa3oM NO OpraHmM3aumu, Npu 3TOM yKa3aHHble nnmua LOSKHbI
MMeTb NpaBo NoJly4yaTb TOSIbKO Te NepcoHasibHble AaHHbIE
paboTHMKA, KOTopble HeEO6X0AMMbI AN BbINOSIHEHNSA KOHKPETHbIX
byHKUMIA;

: He 3anpawmnBaTb MHGPOPMALMIO O COCTOSIHUM 340POBbS
paboTHMKA, 3@ UCK/TIIOYEHMEM TeX CBeAEeHUN, KOTOpble OTHOCATCS K
BOMNPOCY O BO3MOXHOCTW BbIMOSIHEHNS pabOTHNMKOM TPYyAOBOW
byHKUMK;

- nepegaBaTb NepcoHasbHble AaHHble paboTHMKa NpeacTaBuTeNnsm
paboTHMKOB B nopsiake, YCTaHOB/IEHHOM TpyAoOBbIM KOLEKCOM, U
OrpaHMymBaTb 3TY MHMOPMALMIO TOSIBKO TEMU NMEepPCOHaNbHbIMU
AAHHbIMW paboTHMKA, KOTOpble HeobXoAMMbl A1 BbINOSIHEHMUS
yKa3saHHbIMU NpeacTaBuUTens Mm nx QGyHKUUN.

3.5.2. lNepenayva nepcoHanbHbIX AAaHHbIX OT AepXaTens uaun ero
npeacTtaBmuTenen BHEWHeEMY NOTpebuTento MoXeT A0NYyCKaTbCS B
MUHUMaNbHbIX 06beMax M TONIbKO B LensX BbINOSIHEHUS 3a4au,



COOTBETCTBYHOLWMX 06BEKTUBHOM NpUUMHe cbopa 3TUX AAHHbIX.
3.5.3. Npu nepenave nepcoHanbHbIX AaHHbIX paboTHUKA
notpebutensm (B TOM 4YMC/e U B KOMMEpPYECKUX Lensx) 3a
npeaenbl opraHmsaunm pabotogatesib HE A0O/KEH coobwaTb 3Tn
AAHHble TpeTben CTopoHe 6e3 NMCbMeHHOro cornacusa paboTHuka,
3a UCKJIIOYEHNEM Cy4vaeB, Korga ato Heob6xoamMo B Lensx
npeaynpexaeHus yrpo3bl XU3HW U 340P0Bbl0 paboTHUKa UnN B
cny4asiX, yCTaHOBNEHHbIX peaepanbHbIM 3aKOHOM.

3.6. Bce Mepbl KoOHPMAeHUManbHOCTU Npu cbope, obpaboTke U
XPaHEeHUN NepCcoHasibHbIX AAHHbIX COTPYAHMKA pPacrnpoCTpaHATCA
KakK Ha 6yMaXxKHble, TaK U Ha 3/1eKTPOHHble (aBTOMATU3NPOBAHHbLIE)
HOCUTENN MHpOopMaLnn.

3.7. He gonyckaeTcsa oTBe4yaTb Ha BOMNpPOChI, CBA3aHHbIE C
nepenayen nepcoHasbHON MHpopMaumm no TenedoHy nnun gakcy.
3.8. XpaHeHue nepcoHanbHbIX AAHHbIX AO/IKHO NMPOUCXOANTL B
nopsaaKe, UCK/KYarLWeM nx yTpaTty uim ux HenpaBsoMepHoe
NCMNoSib30BaHMe.

3.9. MNpn NPUHATUM peLLUEeHn, 3aTparmBaroLLnMX NHTepeCHI
paboTHunKa, paboTtogaTenb He MMeeT NpaBa OCHOBbLIBATLCS Ha
NepCcoHanbHbIX AaHHbIX paboTHUKA, NONYYEHHbIX UCKTIOUYNTESIbHO
B pe3ysibTaTe UX aBTOMaTU3NPOBaHHOW 06paboTku nnm
3/IEKTPOHHOI0 nosiydyeHus. PabortogaTtesib YUNTbLIBAET SINYHbIE
KayecTtBa paboTHuKaA, ero 4o6poCcoOBECTHbIN U 3PPEKTUBHLIN TPYA.
4. floCcTyn K NnepcoHaJ/ibHbIM JAaHHbIM

4.1. BHyTpeHHUN gocTtyn (A0CTYyNn BHYTPU OpraHmnsauun).

4.1.1. lNpaBo AocTyna K NnepcoHanbHbIM AaHHbIM COTpyAHMKA
NMEIOT:

4.1.2. NepeyeHb N1y, UMeLWMX A0CTYMN K NepcoHasbHbIM JaHHbIM
paboTHNKOB, onpeaensaeTcs NpUKa3oM 3aBeayoLero n
NMMCbMEHHOro obs3atenbCTBa O Hepa3rnaleHnn rnepcoHanbHbIX
AAaHHbIX paboOTHNKOB.

4.2. BHewHNn gocTyn.

4.2.1. K yncny mMaccoBblX NoTpebuTtenen nepCcoHasibHbIX AAHHbIX
BHE OopraHu3aumm MOXXHO OTHECTM rocyaapCTBEHHbIE U
HerocygapcTBeHHble PYHKLUMOHaNbHbIe CTPYKTYPbl.

4.2.2. Hap30pHO - KOHTPOJIbHbIE OpraHbl UMEKT AOCTYM K
MHpopMaUnN TONbKO B chepe CBOEN KOMMNETEHLUN.

4.2.3. OpraHusaumm, B KOTopble COTPYAHUK MOXET OCYLLEeCTBNATb
nepevyncneHmns AeHexXHbliX cpeacTB (CTpaxoBble KOMMaHuu,
HerocyfapCTBeHHble NEeHCUOHHbIe poHAbl, 6/1aroTBOpUTENbHbIE
opraHum3auunm, KpeauTHble yupexaeHUs), MOryT Noay4YnTb AOCTY



K NepCoHasbHbIM AaHHbIM paboTHMKA TONILKO B Cllyyae ero
MMCbMEHHOro paspeLleHuns.

4.2.4. Qpyrne opraHmsauun. CeegeHuns o paboTtatouem
COTPYAHWUKE WU yXe YBONEHHOM MOryT 6bITb NpeaoCTaBNeHbl
APYron opraHumsaunm TONIbKO C MMCbMEHHOrOo 3anpoca Ha 6naHke
opraHumsauunm, C NpUIOXKeEHUEM KOMUN HOTapmasabHO 3aBEPEHHOIO
3asBneHns paboTHunka. NepcoHanbHble AaHHbIE COTPYAHUKA MOryT
6bITb NpeaocTaBsieHbl POACTBEHHUKAM UIN Y/1EHAM ero CeMbM
TOJ/IbKO C MMCbMEHHOro pa3peLleHns camoro coTpyagHuka. B
cnydae pa3soga 6biBlwas cynpyra (cynpyr) MMeroT npaBo
06paTnTbLCSA B OpraHM3aunto C MMCbMEHHbIM 3anNpoCcoM O pasMepe
3apaboTHOM nNnaTtbl coTpyaHunka 6e3 ero cornacus (YK PO).

5. 3awmta nepcoHasibHbIX AaHHbIX

5.1. lNopa yrpo3on nam onacHOCTbO YTpaTbl MEepPCOHaNbHbIX AAHHbIX
NOHUMAETCS eaNHUYHOE WU KOMIJIEKCHOE, peanibHoe N
NOTEHUMANbHOE, aKTUBHOE UM MACCMBHOE NposBieHne
3/10YMbILIEHHbIX BO3MOXXHOCTEN BHELWHUX NN BHYTPEHHUX
MCTOYHUKOB Yrpo3bl co3a4aBaTb HebnaronpuaTHble cObbITUS,
OKa3sblBaTb AecTabunusmpyroulee BO34eNCTBME Ha 3aLlUMLLLAEMYIO
MHpopMaLunio.

5.2. Puck yrpo3sbl nt06biM MHHOPMALMOHHBIM pecypcam co3gatoT
CTUXUNHbIe 6eACTBUS, SKCTpPEMaNbHbIe CUTYyaLNUN,
TeppopucTUyYecKmne AencTemsl, aBapmum TEXHNYECKUX CpeacTB U
NIMHUW CBA3U, Apyrme o6bekTUBHblE 0O6CTOATENLCTBA, @ TaKXe
3aMHTEpeCcoBaHHblE U HEe3anHTepeCOBaHHbIE B BO3HUKHOBEHUMU
yrpo3bl nuua.

5.3. 3awmnTa nepcoHanbHbIX AaHHbIX NpeacTaBnsaeT cobon XKecTko
pernamMeHTUPOBaHHbLIN U AMHAMNYECKU-TEXHONOMNYECKN
npouecc, Nnpeaynpexaatwmimn HapyLleHmne 4OCTYMHOCTH,
LeNOCTHOCTU, AOCTOBEPHOCTU N KOHMMAEHLNANBHOCTH
nepCcoHanbHbIX AaHHbIX 1, B KOHEYHOM cyeTe obecneumBaroLLmii
AOCTaTOYHO HagexHy 6e3onacHOCTb MHdopMaunm B npouecce
yrnpasaeH4YecKkon U Npon3BoACTBEHHOW AeaTenbHocTn OA0Y

5.4. 3awnTa nepcoHanbHbIX AaHHbIX paboTHMKA OT
HEeNnpaBOMEPHOro UX UCMOJSIb30BaHMA U yTpaTbl AO/HKHA ObITb
obecneyeHa paboTonaTenem 3a CYeT ero CpeacTs B nNopsiake,
yCTaHOB/IEHHOM deaepanbHbIMU 3aKOHaMMN.

5.5. "BHyTpeHHsA 3awumTa".

5.5.1. OCHOBHbIM BUHOBHWKOM HECaHKUMOHUPOBAHHOIro A0CTyna K
NepcoHanbHbIM JaHHbIM ABASETCS, KaK NpaBuao, NepcoHarn,
paboTatoLwmn c noKkyMeHTaMu U 6azaMu AaHHbIX. PernameHTauuns
AO0CTyna nepcoHana K KoHpuaeHUnanbHbIM CBeLeHUNAM,



AOKYMeHTaM n 6a3aM AaHHbIX BXOAUT B YNCIIO OCHOBHbIX
HarnpasAeHNN OPraHn3auMOHHOM 3aWmnTbl MHPOPMaUUKU K
npeaHa3HavyeHa ANg pasrpaHnyeHus nosIHOMOUYMM Mexay
PYKOBOAUTENSAMM U Crieunannctamm opraHusaumu.

5.5.2. [Inga obecneyeHunss BHYTPEHHEN 3alUMTbl NEPCOHANbHbIX
AaHHbIX paboTHUKOB Heobxoanmo cobntoaaTtb psa Mep:
 OFrpaHMU4YeHmne N pernamMeHTaumns coctasa paboTHMKOB,
dyHKLUMOHaNbHble 06893aHHOCTN KOTOPbIX TpebyloT
KOHMUAEHUMANbHbIX 3HAHUN;

+ cTporoe nsbunpartenbHoe n 060CHOBaHHOE pacnpeaesieHne
AOKYMEHTOB N UH(pOopMauuun Mexay paboTHMKaMu;

: paynoHanbHoe pa3meueHmne pabounx Mect paboTHUKOB, NMpwu
KOTOPOM UCKJIH0Hanocb 6bl 6€CKOHTPOSIbHOE UCMOJIb30BaHUE
3almuaeMon nHpopmaumu;

+ 3HaHMe paboTHUKOM TpeboBaHNN HOPMATUBHO-METOANYUYECKUX
AOKYMEHTOB Mo 3awmTte nHdopMaumm n coXxpaHeHUn TamHbl;

+ HaNIM4Yne HeobXxoaAnMbIX YCNOBUN B NMOMeLeHnn ans paboTbl C
KOHpUAEHUMANbHbIMU AOKYMEHTaMU N 6a3zaMn faHHbIX;

- onpeneneHne n pernameHTaums coctasa paboTHMKOB, MMEOLWMX
npaso AocTyna (Bxo4a) B NOMeELLEHNE, B KOTOPOM HaxoaAUTCS
BblUMCINTENbHASA TEXHUKA;

: OpraHusaums nopsiaka yYHUYTOXeHUs nHdopMauumn;
 CBOEBpPEMEHHOe BbISiIBNIeHNe HapyLleHus TpeboBaHnin
paspeLlumnTenbHON cMcTeMbl A4ocTyna paboTHUKamMm
noapasaeneHund;

: INYHbIE Aena MoryT BblAaBaTbCsa Ha paboume MecTa TOSIbKO
3aBeaytoulen (ykasatb HauMeHoBaHue) paboTHMKaM oTaena
nepcoHana n B UCKAKUYUTENbHbIX Cllydasx, no nNMCbMeHHOMY
pa3peLueHnto pyKOBOANUTENS YUpexXaeHUd, - pyKoBOAUTENO
CTPYKTYpPHOro noapasgeneHusa (Hanpumep, npu noarotoBke
MaTepuanoB ANg atrectauun paboTHUKA).

5.5.3. 3awmTa nepcoHanbHbIX AAaHHbIX COTPYAHUKA Ha
3/IEKTPOHHbIX HOCUTenax. Bce nanku, cogepxxawme
NnepcoHasbHble AaHHble COTPYAHWUKA, AO/KHbI 6biTb 3aLLULLEHDI
napofsieM, KOTopbl cooblaeTcs pyKoBOAUTENIO CNyX6bl
ynpaB/eHns nepcoHanoM U pyKoBOAUTENO CNYXObl
MHPOPMALUMOHHBIX TEXHOOMUMN.

5.6. "BHelwHAa 3awmTa".

5.6.2. lNog NOCTOPOHHUM NIMULOM NOHUMaeTca nboe nnuyo, He
MMetroLLlee HernoCcpeaCcTBEHHONO OTHOWEHUS K AeATeNIbHOCTHU
KOMMaHWn, nocetTntenun, paboTHUKN APYTUX OpraHn3aumMOHHbIX
CTPYKTYp. IMOCTOpPOHHME NN He AO0/IXKHbI 3HATb pacnpeneneHue



dyHKUMN, paboune npoueccbl, TEXHONOMMIO COCTaBNEHUS,
odopMNeHuns, BeaeHNs N XpaHeHUsa JOKYMEHTOoB, Aen n pabounx
MaTepunanoB B OTAesNe rnepcoHana.

5.6.3. nga obecneyeHuns BHELIHEN 3aLNTbl NepCOHaNbHbIX
AAHHbIX COTPYAHNKOB HeobxoamnMo cobntogaTb psa Mep:

- NOPSAOK NpueMa, yuyeTa U KOHTPOA AeATeNbHOCTHU
noceTuTenen;

- NOPSAAOK OXpPaHbl TEPPUTOPUN, 34aHUN, MOMELLEHNN;

- TpeboBaHUA K 3alumTe MHGOPMaLMU NPU MHTEPBLIOMPOBAHUN U
cobecenoBaHuUsIX.

5.7. Bce nuua, cBA3aHHbIe C nosiyyeHneM, o6paboTKon U 3aLLMUTON
nepcoHanbHbIX AaHHbIX, 0683aHbl NoANucaTb 0643aTeNbCTBO O
Hepa3riaweHnn nNepcoHanbHbIX AAHHbIX paboOTHMKOB.

5.8. 10 BO3BMOXHOCTM nepcoHanbHble AaHHble 0be3nnumBaloTCS.
5.9. KpoMe Mep 3anTbl MepCcoHanbHbIX AaHHbIX, YCTAHOBAEHHbIX
3aKOHO4ATeNbCTBOM, paboToaatenn, paboTHUKM N UX
npeacTaBuTeNn MOryT BblpabaTbiBaTb COBMECTHbIE Mepbl 3alUUThI
nepCcoHanbHbIX AaHHbIX PabOTHMKOB.

6. MNpaBa n o6sa3aHHOCTN paboTHMKaA

6.1. 3akpenneHune npas paboTHUKA, pernaMeHTUpPYLWnNX 3aLnTy
ero nepcoHanbHbIX AaHHbIX, obecrneymnBaeT COXPaAHHOCTb MOJSIHOM
N TOYHOM MHPOPMaLUNN O HEM,

6.2. PaboTHUKN 1 NX NpeacTaBmuTenm AOKHbI 6bITb 03HAKOMJIEHbI
noA pacnucky C AOKYMeHTaMu opraHmsauuun, yCTaHaBAMBaOLWMMMK
nopsiaok 06paboTkm NepCoHanbHbIX AAHHbIX PAabOTHMKOB, a TaKXe
06 Ux npasax n 06s3aHHOCTAX B 3TOM obnacTu.

6.3. B uensx 3awmTbl NepCoHasnbHbIX AAHHbIX, XPAHALWNXCS Y
paboTogaTtens, paboTHUK MMEET NpaBo:

. - TpeboBaTb UCKNOYEHUSA NN UCMPaBiieHUS HEBEPHbIX UN
HEMNOSIHbIX NePCOHANbHbIX AAHHbIX;

: Ha cB06OAHbIN 6ecnnaTHbIM AOCTYN K CBOMM NepCOHabHbIM
AaHHbIM, BK/IlOYas NpaBoO Ha nosiyyeHme Konun nobon 3anucu,
coZepallen nepcoHanbHble AaHHbIE;

: MepCoHabHble AaHHbIE OLEHOYHOro XapakTepa AONOAHUTb
3asiB/IeHNEeM, Bblpa>katoWwmnM ero CO6CTBEHHYIO TOUKY 3pEHUS;

- onpenensTb CBOMX npeacraBuTenen Ans 3awmTbl CBOUX
NnepCoHanbHbIX AAHHbIX;

 HA COXpaHeHue 1 3aWmnTy CBOEeN IMYHOMN U CEMENHOW TaMHbI.
6.4. PaboTHMK 0643aH:

- nepegaBaTb paboToaaTento UK ero NnpeactaBuUTeNto KOMMNIEKC
AOCTOBEPHbIX, AOKYMEHTUPOBAHHbIX MEPCOHaNIbHbIX AAHHbIX,
COCTaB KOTOPbIX YCTaHOBMeH TpyaoBbIM KoAeKcoM PO;



+ CBOEBpeMeHHO coobwaTb paboTtoaatento 06 M3MeHEHNN CBOUX
nepCoHanbHbIX AAHHbIX.

6.5. PaboTHUKKM cTaBaT paboTtoaatens B M3BECTHOCTb 06
N3MEHEHNN paMUInn, UMEHN, OTHECTBa, AaTbl POXAEHUS, UTO
NONy4daeT OTpaxeHue B TPYAOBOW KHMXKE Ha OCHOBaHUM
npeacTaBAeHHbIX AOKYMEHTOB. pn Heo6X0ANMMOCTU N3MEHSIOTCS
AaHHble 06 obpa3oBaHumn, npodeccuun, cneymanbHOCTH,
NPUCBOEHMM HOBOIO paspsga v np.

6.6. B uensx 3awmTbl YaCTHOM XXWU3HWU, TMYHON N CEMENHON TaWHbI
paboTHUKN He AO/KHbI OTKA3blBaTbCA OT CBOEro rnpasa Ha
06paboTKy nepcoHanbHbIX AAHHbIX TONIBKO C UX COrfacus,
MOCKOJIbKY 3TO MOXET MoB/eYb NpUUYMHEHNE MOPASIbHOIO,
MaTepuanbHOro Bpeaa.

7. OTBETCTBEHHOCTb 3a pa3rjialleHme KOH(pnaeHunanbHOMU
nHopMmauunm, CBA3aHHON C NepCoOHaJIbHbIMU AAHHbIMU
7.1. lepcoHanbHasa OTBETCTBEHHOCTb - OAHO U3 rNaBHbIX
TpeboBaHUM K opraHmsaumm GyHKLMOHUPOBAHUSA CUCTEMbI 3aLUMTDI
nepcoHanbHOM MHMOpMaUun n obasaTenbHoe ycnosue
obecneyeHns apPeKTUBHOCTM 3TON CUCTEMBI.

7.2. lOpnanyeckme un dunsnyeckme nnua, B COOTBETCTBMM CO
CBOMMM MOJIHOMOYMSAMU BRageowmne nHpopMaumen o rpaxgaHax,
nony4aroLime n ncnonbayrouwme ee, HeCyT OTBETCTBEHHOCTb B
COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuimnckomn depgepaunm 3a
HapyLlleHue pexunma 3awnTbl, 06paboTkm U nopsaaka
NCMOSb30BaHMS 3TON MHGOPMaLmN.

7.3. PykoBogutenb, paspeluatowmm oOCTyn COTpyaHUKA K
KOH(pUAEHUMANbHOMY AOKYMEHTY, HEeCET NepCoHaIbHYIo
OTBETCTBEHHOCTb 3a AaHHOE pa3peLleHme.

7.4. Kaxabl COTPYAHUK OpraHusaumm, nonydarowmmn ans pabotsbl
KOHpUAEHUMANbHbIN AOKYMEHT, HEeCET eANHOSTINYHYIO
OTBETCTBEHHOCTb 3@ COXPAaHHOCTb HOCUTENS U
KOHpUAEHUMANBbHOCTb MHDOPMaLUU.

7.5. Jlnua, BUHOBHbIE B HAPYLWEHNN HOPM, PEryanNpPYOLLNX
nony4deHune, o6paboTKy M 3aWmMTy NepcoHabHbIX AAaHHbIX
paboTHMKA, HEeCYT ANCUUMIIMHAPHYO, aAMUHUCTPATUBHYIO,
Fpa)4aHCKO-NMpaBoOBY WU YIrOJIOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUU C heaepaibHbIMU 3aKOHAMMN.

7.5.1. 3a HeucnonHeHne nnn HeHagnexauiee UCnosiHeHune
paboOTHMKOM MO ero BUHE BO3J/I0XKEHHbLIX HAa Hero 0bs3aHHOCTen no
cobntofeHnto yCTaHOB/IEHHOro nopsaka paboTbl CO CBEAEHUSAMMU
KOH(UAeHUManbHOro xapakrtepa pabortoaartenb Bnpase



NPUMEHATb NpeayCMOTPEeHHble TpyaAOBbIM KOAEKCOM
ANCUMNIMHAPHbIE B3bICKaHUA.

7.5.2. JOMKHOCTHbIE Nnua, B 06593aHHOCTb KOTOPbIX BXOAUT
BeAeHWe NepCoHanbHbIX AAHHbIX COTPYAHUKA, 065a3aHbI
obecrneunTb KaxKaoMy BO3MOXHOCTb O3HAKOMJIEHUS C
AOKYMEHTaMn U MaTepmanamum, HenocpeacTBeHHO
3aTparmearowmmMm ero npasa n csoboabl, eciin MHOe He
npeaycMOTPEHO 3aKOHOM. HenpaBOMepHbIN OTKa3 B
npeaocTaBNeHnn cobpaHHbIX B YCTaHOB/IEHHOM Nopsiake
AOKYMeHTOB, IN60 HeCBOEBpPEMEHHOE npeaocTaB/ieHNne Taknx
AOKYMEHTOB UIN MHOW MHBOpMaLnn B Cryyasix,
NpeayCMOTPEHHbIX 3aKOHOM, IM60 npeaocTaBneHne HernosiHOM
NN 3aBeOMO JIOXKHOM MH(OPMaUMN - BeYET HasloXXeHue Ha
AOJDKHOCTHbIX NINUL, aAMUHUCTPATMBHOIo wtpada B pa3Mepe,
onpeaenseMoM KogekcoM 06 aagMMHUCTPATUBHbIX
NpaBoOHapyLUeHUdAX.

7.5.3. B cooTBeTCTBUM C parkgaHCKMUM KOLEKCOM nuua,
He3aKOHHbIMW MeToAaMKu Noay4YuBLIME MHMOPMALMIO,
COCTaBASAOLLYO CNy>XebHYyto TanHy, 06513aHbl BO3MECTUTb
NPUUYNHEHHbIE YObITKN, NpUYEeM Takas Xe 0643aHHOCTb
BO3/1araeTcsa U Ha paboTHMKOB.

7.5.4. YronoBHasa OTBETCTBEHHOCTb 3@ HapylleHune
HENMPUKOCHOBEHHOCTN YACTHOM XU3HU (B TOM 4yMC/le HEe3aKOHHOoe
cobnpaHmne unun pacnpocTtpaHeHme cBeaeHnn 0 YaCTHOM XXU3HN
nnua, COCTaBASAOLWEro ero JIMYHYK UNN CEMENHYIO TalHy, 6e3 ero
corsiacus), HenpaBOMEPHbIN AOCTYM K OXPaHAEMOWN 3aKOHOM
KOMMNbOTEPHOW MH(OPpMaLMnN, HENPaBOMEPHbIN OTKa3 B
npeaocTaBNeHnn cobpaHHbIX B YCTaHOBIEHHOM Nopsiake
AOKYMEHTOB M cBefeHUn (ecnu 3t AessHUsS NpudYnHnIn Bpes
NpaBaM U 3aKOHHbIM MHTEpPeCcaM rpa)xaaH), coBeplUueHHble NNLOM C
MCMNOJSIb30BAaHMEM CBOEro Ciy>KebHoro NosioXXeHus HakasblBaeTcs
wTpadoM, NmMbo NueHneM npasa 3aHMMaTb onpenesieHHble
AOJHDKHOCTU UM 3aHMMATbCA onpeaeneHHON AeaTeNbHOCTbo, Nnbo
apecTtoMm B cooTBeTCcTBMK C YK PO,

7.6. HenpaBoOMepHOCTb AeATENIbHOCTN OpraHoB rocyaapCcTBEHHOM
BS1ACTM U opraHm3auunm no cbopy n MCNonb30BaHUIO
NnepCcoHanbHbIX AaHHbIX MOXeT 6bITb YCTaHOBNEHa B cyaebHOM
nopsaake.



