_ COTJIACOBAHO: VTBEPXKIEHO
Ipengenatens [IK MBAQY n/c Ne5» 3asenyjomuit MBZIOY n/c Ne §
f /“00a, Tpanait C.H. 2/ .H.3arunaiino

1’//
5 « B m_uggg«_f 2014 r.

MOJTOXEHWME
0 paboTe ¢ nepcoHanbHbIMU AaHHbIMU BOCMUTAHHUKOB U UX
poautenen MBAOY a/c N°5

I. O6wume nonoxKeHus

1.1. HacTosiwee MonoxeHue o paboTe C NnepcoHasibHbIMK
AaHHbIMW BOCNUTAHHUKOB M UX poauTenen (aanee cybvekTtos ON)
MYyHUUMNANbHOro 610AXeTHOro AOLWKONbHOro o6pa3oBaTenbHOro
yuypexaeHus AeTCKoro caga kombuHuposaHHoro enga N2 5 ropoaa
Craspononsa (aanee - NonoxeHue) paspaboTaHo B COOTBETCTBUMU C
KoHcTuTyumel Poccuiickoii ®efepaumm, MpaxaaHCKUM KOAEKCOM
Poccuiickoin ®eaepaunun, deagepanbHblM 3aKOHOM «06
obpa3zoBaHun», deaepanbHbiM 3aKOHOM «0O6 nMHpopMauuu,
MHPOPMaALMOHHbBIX TEXHONOMUAX U 0 3awmTe MHPopMaumn»,
depepanbHbIM 3aKOHOM «O nepcoHanbHbIX AaHHbIX», MNpaBunamu
BHYTPEeHHero Tpyaosoro pacnopsaka AOY, YcTtaBoM.

1.2. LUenb paspaboTtku MNMonoxeHus - onpeaeneHne nopsaaka
06paboTku nepcoHanbHbIX AaHHbIX cybbekToB Ol; obecneyeHue
3aWwuTbl UX npae 1 cBoboa npu 06paboTke X NepcoHanbHbIX
AAHHbIX, @ TaKXe YCTaHOBNEHUEe OTBETCTBEHHOCTU AO/MKHOCTHbIX
AL, UMEKLWMX AOCTYN K NepCoHanbHbIM AaHHbIM cybbekToB Ofl,
3a HeBbINoNHeHWe TpeboBaHWn HOpM, perynupytowmx obpaboTky
N 3alNTY NEepCOHaNbHbIX AaHHbIX.

1.3. NMopsiaok BBOA@ B AEUCTBUE U U3MEHEHUA ONOXKEHUS.

1.3.1. Hacrosawee lNonoxeHne BCTynaeT B CUJly C MOMEHTa ero
yTBEpXxaeHus 3aseaytowmm OY u gencreyeTt 6eccpoyHo, Ao
3aMeHbl ero HOBbIM [ToNoXeHUeM.

1.3.2. Bce uameHeHus B NonoxeHne BHOCATCA NPUKa3oM
3asejyloulero.

II. OCHOBHbIE NMOHSATUSA U COCTaB NepCcoHasIbHbIX AaHHbIX
pa6boTHukOB

2.1. Ansa uenen Hactosawero MNMonoXeHus NCrnosb3yTcs
cneayowme OCHOBHbIE MOHATUS:

- NepcoHanbHble AaHHble - Ntbas nHpopMaums, OTHOCALLANACS K
onpeAeneHHoOMy Unu onpeaensemMoMy Ha OCHOBaHWKU Takok
UHdOopMauun 4Yenoseky, B TOM Yycne ero hammnus, nms,
OTYeCTBO, roa, Mecsil, AaTa U MEeCcTO pOXAEeHUsA, aapec, ceMenHoe,



couunanbHOe, UMyLLEeCTBEHHOE NOI0OXeHMe, obpa3oBaHue,
npodeccusd, goxoabl, agpyras nHdpopmaumsa, Heobxogmmas A0OY
ANS1 OCYLWECTBNEHNS YCTAaBHON AeATENbHOCTH;

- obpaboTka nepcoHanbHbIX AaHHbIX - cbop, cMcTeMaTulaums,
HakKonneHne, XxpaHeHne, ytouHeHne (0bHOBMEHUE, UBMEHEHNE),
NCNoSIb30BaHMe, pacnpocTpaHeHue (B TOM 4yucie nepegaya),
obe3nnumeaHune, 61okMpoBaHue,

YHUUTOXEHNE NepcoHanbHbIX AaHHbIX cybbekToB Of1; -
KOHMUAEHLUMANBbHOCTb NMepcoHanbHbIX AaHHbIX - 06s13aTeNnbHOoe
Ans cobnogeHnsa Ha3Ha4YeHHbIX OTBETCTBEHHbIX SNL, MNOAYUYMBLUNX
AOCTYN K NMepcoHasnbHbIM AaHHbLIM, TpeboBaHMe He AoNyCKaTb UX
pacnpocTpaHeHus 6e3 cornacus cybbekTa Uam MHOro 3aKOHHOIo
OCHOBaHUS;

- pacnpocTpaHeHne nepcoHanbHbIX AaHHbIX - AEUNCTBUS,
HanpaB/EHHbIE Ha NepeAavyy NepCcoHasibHbIX AAHHbIX CYObeKTOB
Ol onpepeneHHoMy Kpyry nuy (nepegava nepcoHanbHbIX
AAHHbIX) WX Ha O3HAKOM/IEHME C NMepCcoHa bHbIMN AAHHbIMU
HeorpaHM4YeHHOro Kpyra numu, B ToM ynucne obHapogoBaHue
nepcoHanbHbIX AaHHbIX cybbekToB Ol B cCpeacTBax MacCoBOWM
MHpopMaLnmn, pasMeLlleHne B MUHPOpPMaLMOHHO-
TENEKOMMYHUKALMOHHbIX CETAX MW NpeaocTaBNeHne AocTyna K
nepcoHanbHbIM AaHHbIM PabOTHMKOB KakMM-NnMbo MHbIM
crnocobowm;

- NCMOJ1b30BaHME NePCOHalIbHbIX AaHHbIX - AencTBUSa (onepauun)
C NepCcoHasnbHbIMK AaHHbIMKU, COBEpLIAaeMble AO/IKHOCTHbIM JIULIOM
A0Y B uensax NpuHATUS pelleHnin UNn CoBepLleHns UHbIX
AENCTBUM, NOPOXAaLWNX ropnanyeckme rnocieacTsms B
oTHoweHun cybbvekToB Ol 6o MHbIM 06pa3oM 3aTparneBaroLmMx
nx npasa n ceoboabl NN Npasa U cBoboAblI ApYrnx nNuu;

- 610KMpOBaHME NepcoHanbHbIX AAaHHbIX - BPEMEHHOE
npekpalieHue cbopa, cucremaTnsaumm, HakonIeHus,
NCNON1Ib30BaHNSA, PacnpoCTPaHEHUS NEPCOHANbHbIX AAaHHbIX
cybbekToB Ol1, B TOM ynucne nx nepenayn;

- YHUYTOXEHUE NMEPCOHAbHbIX AaHHbIX - AENCTBUSA, B pe3ynbTaTe
KOTOPbIX HEBO3MOXHO BOCCTAHOBUTb coAepXXaHue nepcoHanbHbIX
AAHHbIX B MHPOPMALIMOHHOW CUCTEME NEePCOHAsbHbIX AAHHbIX
cybbekToB Ol unn B pesynbTaTte KOTOPbIX YHUUTOXAOTCS
MaTepuanbHble HOCUTENN NepCcoHanbHbIX AaHHbIX cybbekToB OIl1;
- obe3nnumBaHmne NepcoHasnbHbIX AaHHbIX - AENCTBUS, B
pe3ynbTaTe KOTOPbIX HEBO3MOXHO onpeaenmTb NpUHaANEeXHOCTb
NepCcoHasnbHbIX AaHHbIX KOHKPETHOMY CYyObeKTy;



- 06LWwenoCTynNHble NepcoHasibHble AaHHblE - NepCoHasbHble
AAHHble, AOCTYN HEOrPaHMYEHHOro Kpyra finy, K KOTOpPbIM
npeaocTaBneH C cornacmsa cybbekTa uan Ha KoTopble B
COOTBETCTBUU C heaepasibHbIMM 3aKOHAMWN He pacnpoCcTpaHsaeTcs
TpeboBaHue cobnaeHns KOHONAEHLUMNANBHOCTH;

- nHopMauus - ceeageHns (cooblieHuns, AaHHble) He3aBUCUMO OT
dopMbl X NpeacTaBfieHus ;

- JOKYMEHTUpPOBaHHasa UHGopMaumns - 3apuKCMpoBaHHAs Ha
MaTepunasbHOM HOCUTeNe NyTeM AOKYMEHTUPOBAHUA MHPOpMaUKUA
C peKBU3NTaMU, NO3BONAIOWMMN ONpenennTb Taky MHGOpMaLmMIO
WU ee MaTtepuasnbHbIM HOCUTEND.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX cybbekToB Ol 1OY BXoaaT
AOKYMEHTbI, cogepxawme nHpopmauunto o6 obpasosaHuu,
CEMENHOM MOJTIOXKEHUN, MECTEe XUTENbCTBA, KOHTAKTHbIX
TenedoHax, MaTepmanbHOM MOIOXEHUN N XUTULLHBIX YCITOBUSX,
COCTOSIHUM 340POBbS U Apyrue faHHble HeobxoauMble ons
OCYLLeCTB/IEHUS YCTaBHOW aesTenbHocTu [OY.

2.3. KoMnnekc 4OKYMEHTOB, CONPOBOXAAKLWMM npouecc
odopmneHuns peberHka B 10Y

2.3.1. udopmauumsa, npencrasnsgeMmas poauteneM (3aKOHHbIM
npeacraeutenemM) npu odpopmneHnn peberka s 1OY, A0KHA
NMEeTb AOKYMeHTasnbHyo dpopMy. [nda 3auncneHmsa s 10Y
poauTenu (3aKoHHble NpeacTaBuUTeNN) NpeaCTaBaAsSOT cneaytowmne
AOKYMEHTbI: + Hanpas/eHue; - MeanumMHCKas cripaBka u
MeAULUMHCKAs KapTa 0 COCTOSHUWN 340pOBbst pebéHKa; e
3asiBfleHne poauTenen (3aKoHHbIX NpeacrasmTenen); -
CBMAETENbCTBO O poXAeHUN pebéHKa; + nacnopT UIn MHOM
AOKYMEHT yA0CTOBEPSAOLWMN NTNYHOCTb POANTENA; + CTPAXOBOM
MeanumnHckum nonuc; - CHUJC.

2.3.2. MNpwn opopMmneHnn socnnutaHHuka B OY odopmngaerca
«JInyHOe geno BOoCNUTaHHWKA», B KOTOPOM B TOM 4yucne
OTpa)kalTcs cneaywwme gaHHble o poautensax - ®.1.0. - [laTa
poxzaeHusa - Obpa3oBaHune - Mecto paboTbl - MeCTO XUTenbCTBa -
CeMelnHOe nonoxeHue

III. C60p, 06paboTka u 3aliMTa NEpPCOHaNIbHbIX AAaHHbIX
3.1. NMopsanok nosyyeHmns nepcoHasnbHbIX AaHHbIX. ObpaboTka
nepCcoHanbHbIX AaHHbIX CybbekToB Ol BO3MOXHA TO/IbKO C UX
cornacua nmbo 6e3 nx cornacmsa B cnepyrowwmnx caydyasax:

- NepCcoHasibHble AaHHble SBMATCS 006Wen0CTYNHbIMK;
-nepcoHasnbHble JaHHble OTHOCATCS K COCTOSAHUIO 30POBbS
pebeHka n nx obpabotka HeobxoamMMa AN 3aLUUTbI €ro XU3HU,
340P0OBbS UM UHbIX XXU3HEHHO BAXXHbIX MHTEPecoB MO0 XXN3HU,



340POBbS WU UHbBIX XXM3HEHHO BaXHbIX MHTEPECOB APYruUX nmu n
nosiyyeHue cornacmsa poamtenen (3aKoHHbIX npeacTaBuUTenen)
HEBO3MOXHO;

- no TpeboBaHUO NOTHOMOYHbIX FOCYAAPCTBEHHbIX OPraHOB B
cny4asix, NpeaAyCMOTPeHHbIX peaepanbHbIM 3aKOHOM.

3.1.3. YupexaeHune Brnpase obpabaTbiBaTb NepCcoHasibHblE
AaHHble pabOTHMKOB TOIbKO C UX MUCbMEHHOr0 Cornacus.

3.1.4. lNMucbMeHHOe cornacme cybbekTa Ha 0bpaboTky cBomX

NnepCcoHanbHbIX AAaHHbIX AO/HKHO BKOYaTb B ceb4q: - pamunuio,
MMSA, OTHECTBO, agpec cybbeKkTa nepcoHasbHbIX AAHHbIX; -
HanMeHoBaHue (dbamMununio, NMsi, OTYECTBO) U aapec onepaTtopa,
nony4atoulero cornacue cybbekTa nepcoHasnbHbIX AaHHbIX;

- uenb 06paboTkM nepcoHanbHbIX AAHHbIX;

- nepevyeHb NepCcoHasbHbIX AaHHbIX, HA 06paboTKy KOTOPbIX
AaeTcs cornacmne cybbekTa NepcoHanbHbIX AAHHbIX;

- nepeyeHb AENCTBUIN C NePCOHAsNIbHbIMN JAaHHbIMU, Ha
COoBepLUeHne KOTOpbIX faeTcs cornacue, obliee onncaHume
MCMosIb3yeMblX onepaTopoM crnocobos 06paboTKmM nepcoHanbHbIX
AAHHbIX;

- CPOK, B Te4YeHMe KOTOpOoro AeNCTBYET cornacme, a Takxe
nopsiAOK ero oT3blBa.
dopMa 3aaBneHnda o cornacnm Ha o6paboTKy NepcoHasnbHbIX
AAHHbIX CM. B MPpUIOXKeHUN 1 K HacToswweMy NonoxeHuto.

3.1.5. Cornacue cybbekTta He TpebyeTcsa B crieayowwmnx cnydasax:
1) o6paboTka nepcoHanbHbIX AaHHbIX OCYLECTBASETCA Ha
OCHOBaHWUM henepanbHOro 3aKOHa, yCcTaHaB/MBaloOLWLEro ee uenb,
YyCN0BUSI NOAYy4YEeHUA NepCoHabHbIX AAHHbIX U KPYr Cy6beKToB,
nepcoHasnbHble AaHHble KOTOPbIX noanexat obpaboTke, a Takxe
onpegendawowero nosHoMmo4uusa pabortoaartens;

2) obpaboTka nepcoHanbHbIX AAHHbIX OCYLLECTBASETCSA ANS
CTAaTUCTUYECKUX NN NHBIX HAYYHbIX Lenen npm ycnoBuu
ob6s3aTenbHOro obe3nmumnBaHnsa NepCcoHanbHbIX AAaHHbIX;

3) obpaboTka nepcoHanbHbIX AaHHbIX HeobXxoAMMa ANS 3alUThI
XXWU3HW, 340POBbS UN UHbIX XXM3HEHHO BaXXHbIX MHTEpeCcoB
cybbekTa, ecnn nosy4yeHne ero coriacnusd HeBO3MOXHO.

3.2. MNMopsagok obpaboTkn, nepegavum n XxpaHeHUs NepcoHasbHbIX
AAHHbIX.

3.2.2. B uenax obecneyeHus npas 1 ceoboa yenoBeka u
rpakaaHunHa 3aseayowmm A0OY mn ero npeacrasutTenn npu
06paboTKe nepcoHanbHbIX AaHHbLIX CYOBEKTOB AO0/IXKHbI cObntoaaTh
cneaytouwime obwmne TpeboBaHua:



3.2.2.1. ObpaboTka nepcoHasbHbIX AAaHHbIX MOXET
OCYLLECTBNAATbCS UCKIOUYUTENBHO B Lensax obecrneyeHus
cobntogeHns 3aKOHOB N MHbIX HOPMATUBHbIX MPaBOBbIX aKTOB,
coaencTeus B 0byyeHnmn, BOCNUTAHUN N 0340POBIEHUN,
obecneyeHns nmyHon 6e3onacHOCTN cybbekToB, obecneyeHus
COXPaHHOCTM MMyLLecTBa cybbekTa.

3.2.2.2. lpn onpegeneHnn obbema n coagepxaHums,
obpabaTbiBaeMbIX nepcoHasnbHbIX AaHHbIX HE06X0aMMO
pykoBoacTBoBaTbCcs KoHCTUTYumen Poccunckom degepaumm,
3akoHOM PO «06 obpazoBaHUU» N MHBLIMU peaepasnibHbIMU
3aKOHaMMW.

IV. Nepepavya n xpaHeHUe NepcoHasibHbIX AaHHbIX

4.1. Npwn nepenayvye nepcoHanbHbIX AaHHbLIX paboTHMKa
Heobxoanmo cobnogaTtb cneayowme TpeboBaHus:

4.1.1. He coobwaTb nepcoHasbHble AaHHble CybbeKTa TpeTbewn
CTOpOHe 6e3 ero NMCbMEHHOro Cornacus, 3a UCKIYEHNEM
CNy4daeB, Koraa 3To Heob6xoAMMO B Lensax npeaynpexaeHus
YrpO3bl XXU3HU N 300POBbIO, @ TaKXe B CNy4dasx, YCTAaHOB/IEHHbIX
denepasnbHbIM 3aKOHOM.

4.1.2. MNpeanynpeanTtb AnL, NONYYMBLUNX NMEPCOHasibHble AaHHblIE
cybbekTa, 0 TOM, YTO 3TU AaHHbIE MOryT 6bITb MCMNONIb30BaHbLI
VWb B Uensx, Ans KoTopbiX OHW coobuleHbl, U TpeboBaTb OT 3TUX
vy NnoATBEPXAEHUS TOro, YTO 3TO Npasuno cobnoaeHo. Jinuya,
NONy4YMBLUME NEepCOHasbHble AaHHble, 06583aHbl cobnAaTh peXxnm
CeKpeTHOCTU (KOHPUAEHUNANBbHOCTN).

4.1.3. Pa3pewaTtb AOCTYN K NepcoHasibHbIM AAHHbIM CYbbeKToB
TOJ/IbKO CreunasnbHO YNOSIHOMOYEHHbIM NnLUaM, rnpm 3ToM
yKa3aHHble Nnua A0KHbI MUMEeTb NPaBo MosiydaTb TOIbKO Te
nepcoHasbHble AaHHble cybbeKkTa, KOTopble HeobXxoanMbl A4
BbINOJIHEHUSA KOHKPETHOW DYHKLUMN.

4.2. XpaHeHne U NCMofib30BaHME NepCcoHanbHbIX AAaHHbIX
CYybbeKTOB:

4.2.1. NepcoHanbHble AaHHble cybbekTOB 0bpabaTbiBatOTCA U
XPaHATCA B cneuuanbHO OTBeAEHHbIX noMelweHmnax (KkabuHer
3aBeyoLero, apxms mn gp..)

4.2.2. lNepcoHanbHble gaHHble paboOTHNUKOB MOryT ObITb MOJSTyYeHbl,
npoxoanTb AanbHenwyto 06paboTky N nepenaBaTbCs Ha
XpaHeHne, Kak Ha 6yMaxKHbIX HOCUTENSX, TaK N B 9N1IEKTPOHHOM
BMAE - TOKaSIbHON KOMMbIOTEPHOW CETU N KOMMbIOTEPHOMN
nporpamMmme.

V. loCcTyn K nepcoHasJ/ibHbIM fJaHHbIM CY6bEeKTOB

5.1. lNpaBo gocTtyna K nepcoHasibHbIM AaHHbIM UMEIOT:



- 3aBegyowmn J0OY;

- CTapLlun BocnuTaTesb;

-AenonpousBoanTenb;

- CTaplwas MeanunHcKas cecTpa;

- BOCNUTaTeENb;

- 3aBeAyoLWmnn X0351MCTBOM.

5.2. CybbeKkT nepcoHanbHbIX AaHHbIX JOY nMmeeTt npaso:

5.2.1. NMony4yaTb AOCTYN K CBOMM MepPCOHasIbHbIM AAHHbIM U
O3HaKOMJIeHMe C HUMU, BKJIKoYas npasBo Ha 6e3Bo3Me3gHoe
nosiydyeHue Konun nobon 3annucm, cogeprkaLlen rnepcoHanbHble
AaHHbIE.

5.2.2. TpeboBaTb YTOYHEHUSA, NCKTOYEHUS NN UCMPABEHUS
HEMOIHbIX, HEBEPHbIX, YCTAapPEBLINX, HEAOCTOBEPHbIX, HE3AKOHHO
NOSTYYEHHbIX NN HE ABNALWMXCS HeobxoanmbiMu ans A0OY
nepcoHanbHbIMU AaHHbIMU,

5.2.3. Nony4aTtb ot AOY:

- CBeZleHUs 0 nmuax, KoTopble UMEeKT AOCTYN K NepCoHaIbHbIM
AAHHbIM WU KOTOPbLIM MOXET ObITb NpeaoCcTaB/eH Takon A0CTyN;
- NepeyeHb obpabaTbiBaeMbIX NePCOHANbHbIX AAHHbIX N UCTOYHUK
NX NOSyYeHUs ;

- CPOKM 06paboTKM NepCcoHanbHbIX AAHHbIX, B TOM YMC/€ CPOKU UX
XpaHeHus;

-CBejeHus1 0 TOM, KaKue ropmanyeckme nocneacrtems ans
cybbeKkTa nepcoHasnbHbIX AAaHHbIX MOXET NoBsieyb 3a cobon
06paboTka ero nepcoHanbHbIX AAHHbIX.

5.2.4. TpeboBaTb nsseweHnsa AOY Bcex numuy, KOTOpbIM paHee
6b11n coobWweHbl HEBEPHbIE NN HEMOJIHbIE NepCcoHanbHblIe
AaHHble, 060 BCex Npomn3BeAEeHHbIX B HUX UCKIKOUYEHUSX,
ncnpasneHnax nnun gonosHeHnsax. O6xanosaTb B
YMOSTHOMOYEHHbIW OpraH No 3awuTe npas cybbeKkToB
NepcoHasnbHbIX AAHHbIX UK B CyaebHOM nopsiake HernpaBoOMepPHbIe
aenctena nnun 6esgenctensa AOY npu obpaboTke n 3awmTe ero
nepcoHanbHbIX AaHHbIX.

5.3. KonupoBaTtb U AenaTb BbIMUCKU NEepCOHaNbHbIX AaHHbIX
pa3spellaeTcs UCKIKYNTENbHO B CIYXXEOHbIX Lensx ¢ MMCbMEHHOro
paspelleHns 3aBeayroLlero.

5.4. MNepepayva nHdopmaymnm TpeTbeN CTOPOHE BO3MOXHA TONIbKO
NpuY NMUCbMEHHOM cornacmm cybbekTa AaHHbIX.

VI. OTBETCTBEHHOCTb 3a HapylleHue HOPM, peryampyrowmx
06paboTKy M 3alMUTY NEepCoHaNIbHbIX AAaHHbIX

6.1. PaboTHukm AOY, BUHOBHbIE B HApYyLUEHNN HOPM,
perynupyrowmx nosyyeHne, o6paboTky mn 3aWwnTy nepcoHanbHbIX



AAHHbIX, HECYT ANCUUNIIMHAPHYIO, aAMUHUCTPATUBHYIO,
rpa>AaHCKO-MpaBoBYI UM YIONIOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUU C (peepasibHbIMN 3aKOHAMMU.

6.2. 3aBeayolasa YupexaeHusa 3a HapyLleHNe HOPM,
perynmpyrouwmx nony4dyeHne, o6paboTky u 3alinMTy NepCoHanbHbIX
AAHHbIX HECET aAMMHUCTPATUBHYO OTBETCTBEHHOCTb COr1acHO CT.
5.27 n 5.39 Kogekca 06 agMUHUCTPaATMBHbIX NMpaBoOHapYyLUEHUNAX
Poccunckon degepaunmn, a Takxe Bo3MewaeT yuwepb,
NPUYNHEHHbIN HEMPAaBOMEPHbIM UCMO/b30BaHMEM MHMOpPMaUnK,
cofepXkallen nepcoHasnbHble AaHHble cybbekTa.



